
COMMISSIO ON HIGHER EDUCATION 

REGIONAL MEMORANDUM ORDER 
No. 328, series of 2023 

CH EOR O 2 
RE 1.. e ·. sen 

0 :1h:-: \I) 3 l:, 

FOR ALL PRESIDENTS/OFFICERS-IN-CHARGE/HEADS OF PUBLIC AND 
PRIVATE HIGHER EDUCATION INSTITUTIONS (HEls) IN REGION 02 

SUBJECT 

DATE 

CHED MEMORANDUM ORDER (CMO) NUMBER 10, SERIES OF 
2023, "ENHANCED POLICIES, STANDARDS, AND GUIDELINES (PSGs) 
ON STUDENT INTERNSHIP ABROAD PROGRAM (SIAP)" 

OCTOBER 23, 2023 

In accordance with the pertinent provisions of Republic Act (RA) No. 7722, otherwise known as the 
"Higher Education Act of 1994", and in relation with the relevant safeguards provided under RA 
11862, "Expanded Anti-Trafficking in Persons Act of 2022• and its implementing rules and 
regulations, which amended RA 9208r Anti-Trafficking in Persons Act of 2023"), and RA 10362 
("Expanded Anti-trafficking in Persons Act of 2012); RA 7610, "Special Protection of Children 
Against Abuse, Exploitation and Discrimination Act; RA 8042, ·Migrant Worker and Overseas 
Filipino Act of 1995" and its amendatory laws and omnibus rules and regulations; RA 11641," 
Department of Migrant Workers Act and other relevant laws; and pursuant to the Commission en 
Banc (CEB) Resolution No. 331-2023, dated June 6, 2023, the Commission on Higher Education 
Regional Office 2 hereby disseminates a copy of the CHED Memorandum Order No. 10, series of 
2023, "Enhanced Policies, Standards and Guidelines (PSGs) on Student Internship Abroad Program 
(SIAP)", for information and guidance. 

All Public and Private Higher Education Institutions (HEls) in Region 2 which intends to participate 
in SIAP are advised to apply in accordance with Section 8.1 of the abovementioned CMO at least 
one (1) semester prior to the intended deployment of students. Only HEls included in the list of 
participating HEls for SIAP with complete and compliant documents as provided for in Section 8.2 
of the said CMO shall be forwarded to the CHED Central Office for endorsement to the Bureau of 
Immigration (Bl). 

Wide dissemination of this memorandum is desired. 

Digitally signed by Atty. 
/),.. ./.k___:_ Marco Cicero F. Domingo 

/ y--.... ·u ' Date: 2023.10.2315:09:47 

A TTY. MARCO C~CERcj~'DOMINGO 
CIC-Director IV 

Encl.: as stated 

Kindly rate the delivery of our services through the link below: 

Link: http://b1t.ly/CHEDR02CSM 
Your response shall help us improve our systems 
and procedures so we can better serve you. 

Thank you 

: jbj_ 10232023 _ tracking#244 33 

2 Dalan na lmammo, Regional Government Center, Carig Su r, Tuguegarao City, Cagayan 
chedregion2.com ched ro2@ched.gov.ph +6378 304 1650 I 396 0689 I 304 2105 
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Rep·.iblic of the Philippines 
OFFICE OF THE PRESIDENT 

COMMISSION ON HIGHER EDUCATION 

CHED MEMORANDUM ORDER (CMO) 
No. 10 
Series of 2023 

SUBJECT: ENHANCED POLICIES, ST AN DAROS ANO GUIDELINES (PSGs) ON 
STUDENT INTERNSHIP ABROAD PROGRAM (SIAP) 

In accordance wi th the pertinent provisions of Republic Act (RA) 7722 , otherwise known 
as the "Higher Education Act of 1994". and in relation with the relevant safeguards 
provided under RA 11862 , otherwise known as the "Expanded Anti-Trafficking in Persons 
Act of 2022" and its implementing rules and regulations , which amended RA 9208 ("Anti­
Trafficking in Persons Act of 2023''), and RA 10362 ("Expanded Anti-trafficking in 
Persons Act of 2012): RA 7610 other.vise known as Special Protection of Children 
Against Abuse . Exploitation and Discrimination Act: RA 8042. otherwise l<nown as 
"M!grant Worker and Overseas Filipinos Act of 1995" and its amendatory laws and 
omnibus rules and regulations; RA 11641 , otherwise known as the "Department of 
Migrant Workers Act" and other relevant laws; and pursuant to the Commission en Banc 
(CEB) Resolution No. 331-2023, dated June 6. 2023. the following policies, standards, 
and gu idelines for student internship abroad program for all Commission on Higher 
Education (C HED) recognized programs with internship/OJT/practicum subjects are 
hereby adopted for the information . guidance, and compliance of all concerned . 

Article I 
GUIDING PRINCIPLES 

Section 1. The CHED is mandated to develop and promote programs. policies, systems. 
and procedures tha t address globalization, changing foreign policies, and 
liberalization of trade in goods and services re levant to higher education. As 
such. CHED encourages and promotes strong academic linkage with 
businesses and industries abroad for cross-cultural training and skills 
enhancement to make students competitive for employment in the Philippines 
and abroad . 

Section 2. The implementation of programs particularly the sending of Filipino tertiary 
students 1 for training and internship abroad requires that CHED and partner 
agencies adopt measures to ensure the safety and well-being of these 
students while providing them with applied learning opportunities and cross­
cu ltural training and skills enhancement in reputable companies and training 
institutions in various parts of the world 

' Tertiary Students - persons who are enrolied and engaged 111 higher educa tion studies 
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Section 3. In recognition of their respective existing international linkages and 
networking, the CHED issues this enhanced policies, standards, and 
guidelines on SIAP for students enrolled in public and private Higher 
Education Institutions (HEls) with established Internship Abroad Program. 

Article II 
DEFINITION OF TERMS 

This definition of terms shall apply to this CMO: 

1. Foreign Host Estab lishments or Organizations (F HEs/Os) - refer to training 
venues for student interns duly recognized and registered entitles in the country of 
destination . 

2. Higher Education Institutions (HEls} - refer to edL1cational insUtutions , private or 
public, undertaking operations of higher education program/s with an organized 
group of students pursuing defined studies in higher education, receiving instructions 
from teachers, usually located in a building or group of buildings in a particular site 
specifically intended for educational purposes . 

For purposes of this CMO, HEls with any of the following classifications may 
implement SIAP: 

2.1 Autonomous HEls - refer to private HE!s that demonstrate exceptional 
institutional quality and enhancement through internal QA systems. and 
demonstrate excell.ent program outcomes through a high proportion of accredited 
programs, the presence of Centers of Excellence, and/or Development and/or 
international certification. In particular. they show evidence of outstanding 
performance consistent with their horizontal type, e.g ., research and publications 
for universities: creative work and relevant extension programs for colleges: and 
employability or linkages for professional institutes; and 

2.2 Deregulated HEls •- refer to private HE!s that demonstrate very good 
institutional quality and enhancement through internal QA systems, and very 
good program outcomes through a good proportion of accredited programs , the 
presence of Centers of Excellence and/or Development, and/or international 
certification 

3. Institutional Sustainability Assessment (ISA) - refers to the CHED quality 
assu rance process that assesses the institutional sustainability of an HEI in the key 
area of quality of teaching and learning as supported by governance and 
management; support for students: relations with the community ; and quality of 
exposure. research and creative work . 

4. SUCs Level - refers to the category of state universities and colleges a,s a result of 
the evaluation conduc1ed by CHEO. 
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5. Higher Education Degree Program - refers to the specific courses of study in the 
higher level of the education system leading to a bachelor's. master's, or doctoral 
degree. 

For purposes of this CMO. HEls program offerings with any of the following 
designations may implement SIAP: 

5.1 Center of Development (COD) - refers to a designation granted by CHED in 
recognition of a unit's evident above-average performance .in teaching, research, 
and extension functions ; and 

5.2 Center of Excellence {COE} - refers to a designation granted by CHED in 
recognition of a unit's exemplary performance in its teaching, research , and 
extension functions . 

6. lnter~Agency Council Against Trafficking (IACAT) - refers to a body mandated by 
law to coordinate and monitor the implementation of Republic Act 9208 or the Anti­
Trafficking in Persons /\ct of 2003 with the Department of Justice as the lead agency. 

7. Internship/On-the-Job Training (OJT}/Practicum - refers to the application of 
classroom learning to actual work such as but not limited to commercial and industrial 
services, government or non-government agencies on the fie ld laboratory . 

8. International Linkages - a voluntary combination of Philippine and foreign 
institutions for the fu rtherance of objectives dictated by their mutual interest. 

9. Foreign Service Post (FSP) - refers to al! Philippine embassies, missions, 
consulates general , and other foreign service establishments maintained by the 
Department of Foreign Affairs pursuant to RA 7157. otherwise known as the 
"Philippine Foreign Service Act of 1991 " 

10. Level of Program Accreditation - refers to accreditation awarded by non­
government accrediting bodies recognized by CHEO to a pa rticular program indicating 
that it has attained a certain standard of quaiity over and above the minimum 
req uirements prescribed by CHED 

11. Student interns - refer to Filipino students en rolled in CHEO recognized programs 
or courses offered by HEls and qualified to undergo SIAP as required by their 
programs/courses. 

Section 4. The Program aims to: 

Article Ill 
OBJECTIVES 

4.1 Provide tertiary students enrolled in HEls implementing SIAP the 
opportunity to acquire practical knowledge . skills, and desirable attitudes 



in recognized Foreign Host Establishments or Organizations (FHEs/0s) 
in foreign countries ; 

4.2 Enhance the students' work values, competencies , and discipline as they 
relate to others in a multicultural work environment; 

4.3 Promote global competitiveness of students through their training , 
exposure, and acculturation in a foreign country; 

4.4 Strengthen and enrich the degree programs in HEls in order to deliver 
levels of knowfeclge and skills necessary in a dynamic competitive world; 
and 

4.5 Protect and safeguard students undergoing internship abroad from 
harassment. exploitation . deplorable training conditions, and such other 
conditions that contravene or defeat the purpose of the internship. 

Article IV 
SCOPE AND COVERAGE 

Section 5. The internship abroad program is voluntary in nature thus, students are given 
the option to render their in!ernship/OJT/practicum locally or intemationally. 

All internships conducted abroad for purposes of completion of the academic 
degree shall be governed by this CMO, except internships in the agriculture 
program. 

Only HEls authorized to implement S!AP are allowed to conduct internship 
abroad for CHED recognized programs with internship/OJT/practicum 
subject or course in their curriculum . 

For internship in agriculture program, the same shall be governed by another 
set of guidelines considering that the national government has prioritized 
agriculture activities . 

Programs under the cultural exchanges, international linkages, and extension 
services are not covered by this CMO. 

Article V 
IMPLEMENTING GUIDELINES 

Section G. Requirements for Parties Involved 

6.1 Higher Education Institutions (HEls) 
6.1.1 Must possess any of the following : 

a. Autonomous or Deregulated for private HEls; 
b . sue Level Ill or IV or V; 
c. With programs identified as COE/COD or with accredited 

programs awarded by international accrediting bodies; 



d. With at least Level ll Accreditation status of the program 
awarded by local accrediting bodies; or at least Level 1 but with 
Level 11 Accreditation status in the alliBd programs of the same 
cluster of discipline; and 

e. With an assessment average score of 3 in !SA but in no case 
no score below 3 in Key Results Area (KRA) 4 . 

6.1.2 lnternship/OJT/practicum subject must form part of the 
requirements in the CHED duly notediapproved curriculum ; 

61 .3 Must have a fully functional (i e . operational manual, technical 
mechanism , unit organizational chart) internship unit/office with a 
designated permanent fullAime staff to manage and monitor the 
effective operation of the program; and 

6 .1.4 Must have a system and processes for the implementation of the 
internship abroad program. 

6.2 Foreign Host Establishments or Organizations (FHEs./Os) 
6 .2.1 Must be duly recognized, and registered in the country where the 

student will have his/her internship; 
6.2 .2 Must not fall under any of the following Establishments/ 

Organizations: 
a. Those primarily engaged in the operation of ( 1) night clubs; 

(2) saunas : (3) military and/or law enforcement commissaries; 
(4) disco: (5) karaoke bars : (6) spa ; (7) casinos, and the like; 

b. Whose nature of business is hazardous to student interns as 
determined by the Department of Labor and Employment 
(DOLE); and 

c. Those which promote or facilitate child prostitution and other 
sexual abuse , child trafficking , obscene publications and 
indecent shows. and other acts of abuse per provision from R.A. 
761 O and related laws. 

6 .2.3 Must l1ave an appropriate internship program for the student 
interns based on the existing CHED gu idelines: and 

6.2.4 The country of origin of the FHE/O must be included on the Ust of 
countries with bilateral agreements on education between the 
Philippines and other countries.2 

6.3 Student Interns who must be carefully scr.eened by the HEI , must 
possess the following minimum qualifications: 
6 .3 1 Must be a Filipino citizen ; 
6 .3.2 Currently enrolled in the internship/OJT/practicum subject at the 

Philippine HEI and must have completed at least 75% of 
professional units for the particular program; 

6 .3.3 At least 20 years old at the time of the interns~1ip; 
6 .3.4 Passed the pre-practicum/internship requirements of the HEl ; 
6.3.5 In good academic standing as certified by the HE! ; 

' Refer to Annex ··,A..'' , for the List of Bilateral Agreements on Education Between the Phll1ppines and Other 
Countries 
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6.3.6 Physically. mentally, and emotionally fit and have passed the 
physical and psychological examinations as certified by Department 
of Health (DOH) accredited clinics and hospitals; 

6 .3. 7 Ariiculate in English or in the language spoken in the host country; 
and 

6 3.8 Has notariz.ed affidavit of written consent from parentsilegal 
guardianispouse to undergo international internship. 

Section 7. Obligations/Responsibilities of Parties 

7.1 Higher Education Institutions (HEls} 
7 1.1 Assume full responsibility over the students while having their 

internship abroad program including those with existing agreements 
with other groups/ entities to assist them in the implementation; 

7.1.2 Develop, in collaboration with the duly selected FHEs/Os an 
Internship Plan3 for the student intern specifying among others the 
goals and objectives, student outcomes, knowledge, skills, and 
competencies that the student intern should acquire in each area of 
assignment, and schedule of activities. The internship plan shall be 
part of the Internship Contract to be signed by the student intern, 
the HEI , and FHEs/0s; 

7.1 .3 Designate a fu!Hime SIAP Coordinator who shall be in charge of all 
aspects of the student internship programs including progr,:1rn 
implementation , monitoring. and evaluation but not limited to the 
following duties 
a. Monitors closely and contacts directly with the student interns 

while they participate in the international internship; 
b. Communicates directly, with the DFA through the relevant FSP 

in case of emergency or situations requiring the intervention of 
the Philippine Embassy or Consulate; and 

c. Notifies and provides regular updates to CHED and coordinates 
closely with the FHEs/Os regarding such emergency situations. 

7.1.4 Prepare a Contingency Plan in coordination with the partner 
FHEs/Os which shall include timely coordination with the FSP in the 
host country , in case of emergency situations, to be submitted to 
CHED together with application documents; 

7 1.5 Conduct an initial visit/lnspection of their partner FHEs/Os and 
representative office to ensure the safety of student interns ; 

7 .1.6 Document and submit inspection report indicating among others the 
accred itation and qualifications to OF A Consular Affairs through 
CHED of their partner FHEs/Os; 

7 .1. 7 Prepare policies and procedures to handle the internaUonat 
internships including management respon se such as health 
emergencies, natural calamities and other simUar events; 

7 1.8 Pre-qualify student interns in accordance with the requirements 
from the receiving FHEs/0s; 

3 Refer to Annex "B", for tt,e Guide on lniernship Pian 
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7, 1.9 Facilitate the processing of the documents on behalf of the student 
intern ; 

7.1.1 O Conduct of intensive pre-departure orientation to include the risks of 
exposure/travel due to the existing health situation, and the country 
of destination's protocol and requi rements for qualified student 
interns in the presence of their parents/ legal guardi.c:1ns/spouse: 

7 . 1.11 Provide disaster risk training management for student interns; 
7.1, 12 Ensure the registration of student interns at PSF in close 

coordination with the FHEs/Os; 
7 .1 .13 Provide available immediate support to student interns. in case 

there is a delay on the claims on insurance; 
7 .1.1 4 Monitor and evaluate the performance and welfare of student 

interns and immediately attend to their complaints and grievances 
by coordinating with FHEs/Os, CHED, FSP, and other concerned 
government authorities; 

7 .1.15 Collate the monthly journal of experience; 
71.16 Submit, in coordination witt1 the FHEs/Os, the report of registration4 

to CHED-OSDS through t)le concerned CHED Regional Office 
(CHEDROs) within fifteen (15) days upon registration of student 
intern at the FSP ; 

7 .1 .17 Conduct debriefing and post evaluation of the student interns upon 
their return; 

7.1, 18 Impose disciplinary sanction on student interns found guilty of 
violating any of the provisions contained in this CMO; 

7 .i.19Submit to concerned CHEDRO incidental report in case of critical 
incident while undergoing international internship; 

7.1 .20 Report any irregularities of the establishments or organizations or 
violations as provided in the guidelines of the Department of labor 
and Employment (DOLE) and RA 7610 and RA 11930 to IACAT 
through CHED; and 

7, 1.21 Submit to the Office of Student Development and Services (0S0S) 
through the CHEDROs the required Annual report per Academic 
Year (AY) on the implementation of SIAP, in hard and electronic 
files , fifteen ( 15) days after the A Y to include the following : 
a. Executive Summary containing among others the strength of the 

program and areas of improvement; 
b . Summary of student learning experiences; 
c List of students and their status (completed , ongoing , terminated 

for a cause) ; 
d . Report on complaints and grievances of student Interns or 

FHEs/Os, including the action taken to address such grievances, 
if any; 

e . Report on disciplinary sanction of student interns found guilty of 
violating any of the provisions contained in this CMO, if any; and 

f . Recommendations , if any. 

'1 Refer to the Annex "C ". for the Report on the Student l nterns· Travel Information 
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7.2 Foreign Host Establishments or Organizations (FHEs/Os) 
7.2.1 Develop, in collaboration with the HEls an Internship Plan for the 

student intern specifying among others the goals and objectives, 
student outcomes , knowledge, skills , and competencies that the 
student intern should acquire in each area of assignment and 
schedule of activities The internship plan shall be part of the 
Internship Contract to be signed by the student interns, the HEI , 
and FHEs/Os ; 

7.2.2 Present and regis ter the student intern at the nearest FSP within a 
week upon arrival in the Host Country. Registration of student 
interns must include the following information: 
a Name, Age, Contact Numbers, and Passport details: 
b. Name and Address of School in the Philippines and the 

program enrolled in ; 
c. Date of arrival . tentative date of departure, and duration of 

internship in the host country: 
d. Residential Address/Dormitory and Host Establishment with 

contact numbers; 
e. Name and Contact Numbers of the competent coordinator/tutor 

of FHEs/Os and copy of OJT plan ; and 
f. A copy of the CHED Endorsement. 

7.2.3 Provide Supervised Applied Learning Experience for student 
interns in accordance with the agreed Internship Plan, Internship 
Contract, and schedule of activities; 

7.2.4 Assign a corripetent ,ntern Supervisor/Mentor responsible for the 
implementation of all phases of the Internship Plan ; 

7.2 5 Assist students who encounter problems during the internship 
period ; 

7 .2.6 Provide evaluation/pertorrnance feedback/exit evaluation; 
7.2.7 Assist students for departure upon completion of the training or 

premature termination ; 
7 2 8 Issue Certificate of Completion of Internship to the student interns 

after completion of the program; 
7.2.9 Submit a written report within five (5) working days to the FSP after 

the completion of the authorized period of stay of the student 
interns. for information and/or notation. The report should contain 
among others the following : 
a, Name of student interns who completed the SIAP; 
b. Name of student interns who have not completed the SIAP and 

reason/s for non-completion , if any; and 
c. Departure details. 

7.2.10 Ensure that Section 10 provisions shall be covered under the 
Memorandum of Agreement (MOA} for the parties Involved. 

7.3 Student Interns 
7.3.1 Sign and comply with the provisions of the internship contract, 

including the rules and regutations of the CHED , the HEI. and 
FHE/0 



7.3.2 Undergo the required orientation internship program and/or 
disaster risk training management conducted by the HEI and 
FHE/0 ; 

7.3.3 Keep a bi-monthly journal of internshfp/OJT/practicum experiences 
describing his/her internship activities, problem/s encountered, and 
reflections on the internship experience to be submitted on a 
monthly basis to the faculty member or any authorized Coordinator; 

7.3.4 Complete the agreed du ra tion of his/her internship; 
7.3.5 Submit to the HEI the terminal report and other school 

requirements upon completion of the internship ; and 
7.3.6 Report to CHED through the concerned CHEDROs any complaints 

or grievances, copy furnished their HEls. 

7.4 Parent/Legal Guardian or Spouse 
7.4.1 Co-sign the Internship Contract to manifest consent if student 

intern is a child , or support, if student intern is a spouse; and 
7.4 .2 Attend the pre-departure seminar o-r orientation together with the 

student intern. 

7.5 Commission on Higher Education (CHED) 

7. 5.1 CHEO Regional Offices (CHEDROs) 
a. Receive requests from HEls; 
b. Reviewievaluate the documentary requirements pre-screened 

by thei r respective HEI ; 
c Prepare endorsement of the list of student interns to the 

Executive Director through the OSDS; 
d. Ensure tt1at all HEls and their duly designated internship 

partners comply with lhe provisions of this GMO for the welfare 
and protection of student interns; 

e. Join in the conduct of the monitoring and evaluation; and 
f. Provide dedicated email or channel for student intern 's report of 

any complaint or grievances. 

7.5.2 Office of Student Devetopment and Services (OSDS) 
a. Receives and evaluates requests of HE!s through CHEDRO's 

endorsement; 
b. Prepares evaluation report and recommendation to the 

Executive Director for the approval/signature of the CHED 
Chairman ; 

c . Establishes and maintains linkages with government and non­
government agencies and organizations and enter into 
agreements with tl1em for the successful implementation of 
SIAP : 

d. Ensures that all HE!s and their duly designated .internship 
partners comply with the provisions of this CMO for the welfare 
and protection of students; 
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e. Prepares the endorsement of the list of student interns to the 
Bureau of Immigration (81) , copy furnished to the Department 
of Foreign Affa irs: and 

f. Coordinates with the Bl on whether the student interns are not 
included in the Bureau's Hold Departure list and Watchlist. 
Verification should be made at least three (3) days before the 
student's departure . 

7.5.3 The CHED Chairman 

Upon compliance, CHED Chairman will endorse the list of students 
with basic information to the Bl , copy furnished the Department of 
Foreign Affairs - Office of the Undersecretary for Migrant Workers' 
Affairs (DFA-OUMVVA) . 

7.5.4 International Affairs Service (IAS) 

!AS seeks opportunities to broaden the imp4ementation of SIAP by 
facilitating linkages and networking \-vith other countries in 
coordination with the DFA and other government agencies . 

7 5 .5 Legal and Legislative Service (LLS) 

LLS conducts investigations in coordination with concerned office.s 
and submits reports on alleged violations committed by any of the 
partie$ to the Commission en Banc for appropriate action . 

Section 8. Application and Requirements to Participate in SIAP 

8.1 HEl's Application to Participate in SIAP5 

All HEls , public or private, intending to participate in SIA.P shall inform the 
Commission at least one ( 1) semester prior to the intended deployment 
of students. The documents must be submitted to the Commission, 
through the CHEDF<Os concerned, in the following order:6 

8 1 .1 Duly notarlzed letter of intent signed by the President/Head of the 
institution informing the Commission of its intention to participate in 
the SIAP; 

81 2 Copies of the following duly certified by th.e Dean of the concerned 
program • 
a. Government Recognition (GR}tCertificate of Program 

Compliance (COPC); 
b. Valid Accreditation Certificate of at least Level 11 Accreditation 

status of the program awarded by local accrediting bodies; or 
at least Level 1 but with Level II Accreditation status in tile 
allied programs of the same cluster of discipline; 

c. Latest CHED approved/acknowledged curriculum; 

~ Refer to Annex · o·, for Procedural Guidelines on HEfs Apphcalion to Pa rticipate in the SIAP 
" Refer to Annex "E". for SJAP's Checklist of Requ!fements in the Evaiuahon for Participation 
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d. Memorandum of Agreemeni (MOA) between HE! and FHE/0 
indicating their specific obliga.tions/responsibinti-es_ The 
provisions provided per Section 10 must be included in the 
MOA including a provision that the HEI will assume full 
responsibility over the students under the internship abroad 
program, among others; 

e For State Universities and Colleges (SUCs) , a copy of the 
Board Resof ution or Excerpts of the Meeting indicating the 
Board of Regent's approval of the MOA entered into by and 
between concerned SUCs and FHEs/0s and list of students to 
be deployed for internship abroad program; 

f. Original affidavit of FHE/0 with regard to its registration in the 
host country either: 
f.1 Duly notarized by the FSP (Philippine embassy/ 

Consulate/Honorary Consulate authorized to perform 
notarization service) ; or 

f.2 If the affidavit is notarized by a local notary public in the 
host country . the same must be duly authenticated by the 
FSP (for non-Apostille countries) or apostiHed by the 
Apostille authority in the country of destination (for 
Apostille countries) . 

g . Proof of conduct of initial visiUinspection of HEls' partner 
FHEs/Os such as report or certification and pictures; 

h. Internship Plan with sample Internship Contract ; and 
i. Contingency Plan. 

8.2 HEl's Application for CHED Endorsement to 617 
8.2.1 The following documents8 must be submitted to the Commission, 

through the CHEDROs concerned , one (1) month prior to the 
schedule of departure, in the following order: 
a. Endorsement Letter from the concerned CHEDRO (original}; 
b. Duly notarized Appl ication Letter signed by the President/Head 

of the institution together with the list of students who will 
undergo the SIAP; 

c. Certified true copies of the following documents : 
c.1 Round-trip e-ticket consistent with the duration of the 

internship abroad program; 
c.2 Comprehensive Insurance Policy covering the whole 

duration of the internship period, including the day of 
departure . to the arrival of the student intern in the 
Philippines . The travel , and health and medical insurance 
shall contain the following coverages: 

i. Hospitalization benefits or occurrence of symptoms for 
COVID and other similar health emergencies; 

ii . Emergency evacuation expenses; 

' Refer to Annex ··F ·, for Procedural Guidelines on tr e HErs Application for CHED Endorsement to Bl 
8 Refer to Annex ·G·· , for SIAP's Checklist 01 RE.vquirements in the Evaluation for Issuance of CHED 
Endorsement to Bl 
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- ---- - ---- ---------- ------------------

iii . Repatriat ion expenses; and 
iv. Travel expenses but not limited to rebooking fee. 

missed or cancelled flights , and/or additional cost of 
travel , if applicable. 

In case of group insurance, the comprehensive insurance 
policy must be submitted together with the Hst of students 
covered. in case the list of students is an annex to the said 
comprehensive insurance policy, the said list must be duly 
certified by the Dean of the program. 

c.3 FHEs/0s Directory containing the list of departing student 
interns with the following information: name of dormitory/ 
llotel/place of stay and its address and contact number/s; 
and 

c.4 Proof of conduct of general orientation and pre-departure 
bri.efing for qualified student interns in the presence of their 
parents/legal guardians/spouse such as attendance and 
pictures. 

d. Individual SIAP Documentary Requirements of Student Intern: 
d .1 Passport - bio page with signature (photocopy) ; 

8.3 Timelines 

d .2 Appropriate Visa issued by the host country (photocopy) ; 
d.3 COVID-19 Vaccination Certificate, if applicable; 
d .4 Medical Certificate/s indicating that the student ts 

physical ly, mentally , and emotlon~lly fit as certified by the 
DOH accredited clin ics or hospitals (original) ; 

d.5 Transcript of Records (TOR) with Seal (original) ; 
d .6 Certification signed by the school registrar that the student 

is currently enrolled in the intemship/OJT/practicum 
subject and has completed at least 75% of professional 
units or 4th year or graduating student (original) ; 

d .7 Duly notarized affidavit of consent from parents/ legal 
guardians/spouse or co-sign the internship contract/ 
agreement (original) ; and 

d .8 Other supporting documentary requirements of the 
accepting country of destination . if applicable . 

CHED evaluates the completeness and compliance of the documents 
submitted by HEJ. 

8 .3, 1 Oniy SIAP applications with complete requirements shall be 
processed by the concerned CHEDRO and forwarded to the OSOS: 
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l .----· 

8 .3.2 The following timehne shall be observed: 

OFFICE CONCERNED 

; CHEDROs I CHEDROs --···-·------·---------~--·- . ------·--·------------ --- __ .,.. _______ _ 
1 OSDS 

WORKING D.A Y/S l 
! 

5 ! 

: CE_NTRAL ! Executive Office (EO) 
· OFFICEs ~--··-------------·--~~------ -------.. 
l---·--·-- ·-----·------- i Office of the Chai_rperson 

Total 

Upon compliance, CHED shall prepare the endorsement for Bl clearance 
to be signed by the Cl1airman copy furn ished to the DFA.-OUMWA, and 
concerned CHEDRO. Only HEI authorized liaison personnel will be 
allowed to transact with CHED 

Section 9. Fees and Charges 

The HE ls may charge additional fees in consultation with students and th-eir 
parents or legal guardians. 

In no case shall there be any placement or recruitment and any other fees to 

be collected from the student and/or their parents/legal guardians other than 
those approved/prescribed fees duly noted by CHED. 

Fees and Charges for this purpose are held in trust by the HE! to undertake 
specific activities for the development and implementation of the International 
Practicum Program such as monitoring, international linkage, and networking. 

Section 10. Memorandum of Agreement. (MOA)9 for the Parties Involved 

The MOA shall be duly executed and notarized between HE! and FHE/O 
which shall clearly state and provide, among others the following : 

1 O 1 Duration of the internship program should not be less than three (3) 
months but not more than twelve ( 12) months as dictated by program 
requirements , and the extension on the duration of the international 
internship is not allowed or prohibited . 

In the case of the Medical program, the required international internship 
of less than 3 months may be allowed; 

10. 2 Round trip ticket of the student interns; 
10. 3 Monthly a llowance based on prevailing living standards of the host 

country : 

9 Refer to Annex "H", for Sample of Memorandum of Agreement fot SIAP 
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10.4 Compensatory overiime/excess allowance or other applicable schemes 
per existing law of the host country when performing internship duties 
on a hol iday (for a maximum of four hours) in excess of the regular eight 
hours with due consideration to the health and safety of the interns; 

10.5 Duty meals and uniform for the student intern; 
10.6 Decent and habitable dormitories with the following features : 

a. accessible to the workplace; 
b. comfortable bedrooms that provide privacy for students; 
c . separate dormitories for male and female student interns , if 

possible: 
d. acceptable ki tchen , laundry, receiving , dining , toilet, storage/cabinet 

facilities ; 
e. adequate supply of water and electricity ; 
f . must provide a locker that is secured or safety deposit box; and 
g extra cha rges in excess of the usage of basic utilities (e.g . electricity 

or water) must be stated in the training contract. 
10. 7 Death , accident, and dismemberment insurance coverage; 
10.8 Emergency evacuation and repatriation expenses and cost in case of 

death or a free return ticket if the student intern was physically 
incapacitated : 

1 O 9 Hospitalization benefits or occurrence of symptoms for COVlD and 
other similar health emergencies; and 

10.1 O Travel expenses but not limited to rebooking fee , missed or cancelled 
flights, and/or addi tional cost of travel , if applicable. 

Section 11 . Departure Protocol/Formaliti es 

In addition to primary travel documents, student interns shall present the 

following documents to the Bl Officer: 

11 .1 CHED Endorsement to the Bl ; and 
11 .2 Round trip ticket consistent with the duration of the internship program. 

Section 12. Monitoring and Evaluation 

12. 1 The monitoring and eva luation of the performance of the student interns 
shall be done jointly by the HEts and the FHEs/Os , using standard 
procedures . instruments. and methodologies such as observations, 
monthly reports, and interviews or conferences with the concerned 
students; 

12.2 At the end of the internship period, the FHEs/Os shall transmit to the 
HEI the following documents: 
a. Certificate of Completion; 
b. Duly accomplished evaluation sheet; and 
c. Other pertinent reports , information. and/or documents that may be 

requi red 
12. 3 The faculty member or any authorized Coordinator report will be the 

basis for giving the student's final grade by the HEI; 
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12.4 A student whose contract was terminated due to resignation or other 
cause shall be given a final grade based on school's grading system 
after considering the circumstances surrounding such termination; 

12.5 CHEO-OSDS together with the CHEDROs, and members of the 
TVVG/lnter-Agency Committee on SIAP shall conduct random 
validation in case there are reports of irregularities regarding SlAP. All 
expenses to be incurred for th is purpose shall be charged to the OSOS 
funds subject to the usual accounting and auditing rules and 
regulations : and 

12 . 6 A monitoring toot shall be developed to ensure compliance of all parties 
concerned to the provisions of this CMO. 

Section 13. Establishment of E-Portal 

The student interns or the FHEs/Os shall provide information/details required 
under the established E-Portal on the registration and exit clearance and 
necessary information from the host country. The E-Portal shall enable the 
student interns, HEls and CHED to submit and transmit public documents 
electronically . 

The Commission shall provide the OF A through the concerned Philippine 
Embassy abroad an access on the details of registration and exit clearance 
from the host country of student interns as CHED mechanism to monitor their 
arrival and departure from the host country in relation to their international 
internship, in congruence to the provisions of National Privacy Circular 
(NPC) No. 2020-03 dated 23 December 2020 the ~oata Sharing Agreement" . 

Section 14. Offenses 

14.1 Violations by the Higher Education Institutions 
Any HEI that shall be found to have committed the following violations 
of this CMO shall be meted with the appropriate sanctions stated in 
Section 15: 
14. 1.1 Allowing student interns to undertake SIAP without securing a 

valid endorsement from CHED to Bl ; 
14.1.2 Submission of fake documents ; 
14 .1. 3 Committing of acts of trafficking in persons. illegal recruitment. 

or misrepresentation such as but not limited to: deployment of 
SIAP participants to foreign households as domestic workers, 
cnanpower pooling ; enticing students to participate in the 
program by advertising such as a pathway to overseas 
employment and other acts similar or analogous to the 
foregoing ; 

14.1.4 Failure to monitor the welfare of student interns; 
14.1.5 Allowing student interns to receive allowances lower than the 

prevailing living standards of the host country; 
14.1.6 Making false statements /mis~statement of student 

records/documents to make it appear that the student is 
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qualified to undertake SIAP ; sllch as presenting their 
graduates as undergraduate students undertaking 
intemship/OJT /practicum ; 

14.1.7 Failure to conduct pre-departure orientation for student interns 
and parents/legal guardians/spouse ; 

14.1.8 Failure to submit the required reports/documents such as: 
a. Internship Contract; 
b. Copy of Notarized MOA with FHEs/Os: and 
c. Annua l Reports on SIAP; 

141 .9 Demanding from student interns internship fees or any other 
charges not included in CMO 03, s. 2012 and other similar 
CHED issuances; 

14.1 10 Fai lure to submit the required Annual Report; and 
14.1.11 Such other acts similar or analogous to the foregoing and 

activities classified as human trafficklng under RA. 9208 and 
such other sim ilar issuances that Is in violation of the provisions 
herein. 

14.2 Grounds for Blackl isting Foreign Host Establishments or 
Organ izations (FHEs/0s) 
The following are the grounds for blacklisting of FHEs/Os: 
14.21 Violation of any of the provisions of the MOA and th is CMO: 
14.2 2 Changing provisions of signed Internship Contract without the 

consent of the student interns and HEl: 
14.2.3 Non-compliance with prescribed Internship Plan; 
14.2 .4 Giving student interns allowances lower than the prevailing 

living standards of the host country; 
14.2.5 Withholding the allowances and internship/OJT/practicum 

reports of student interns without just cause; 
14.2.6 Overcharging and making illegal deductions from student 

interns· allowances without just cause; 
14.2.7 Placing student interns in prohibited internship venues: 
14 .2.8 A llowing Filipino student interns to go abroad without passing 

CHED; 
14 .2.9 Accepting workers in the guise of student interns; and 
14.2.10 Such other acts similar or analogous to the foregoing and 

activities classified as human trafficking under R.A 9208 and 
such other similar issuances that are in violation of the 
provisions herein. 

14.3 Violation of Student Interns 
14.3.1 Any act in violation of HEl's rules and regulations ; 
14 .3.2 Any act in violation of FHEs/Os rules and regulations in 

accordance with the internship program; 
14.3.3 Any act in violation of the laws of the host country; and 
14 . 3 .4 Extension of international internship beyond the allowable 

period of internship dictated by the program. 
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Section 15. Sanctions 

15.1 Any HE! found guilty of violating any of the provisions contained under 
Section 14 of this CMO may be subjected to sanctions by the 
Commission , upon the recommendation of the CHED Legal and 
Legislative Service, depending on the gravity of the violation taking into 
consideration the following : · 
151 .1 Number of students affected ; 
151 .2 Adverse consequences resulting from the violation ; 
15.1 .3 Damage to the reputation of the Philippine higher education ; 

and 
15.1 4 Brazenness of the violation. 

15.2 Any HE! found guilty of vi olating any of the provisions contained under 
Section 14 of th is CMO may be subjected to the following sanctions: 
15.2.1 Written reprimand, with a warning that repeated or pers.istent 

violations of these regulations and guidelines , may result in the 
suspension or revocation of the HEl's parti.cipaUon in the StAP; 

15.2 2 Suspension from participating in the SIAP for a period of time 
determined by the Commission en Banc upon the determina1ion 
of a repeated violation of this CMO; 

15.2.3 Downgrading of Government Recognition to permit status, from 
COE to COO, from Autonomous to Deregulated, or 
downgrading of sue Level status; 

15.2.4 Revocation of program/institutional recognition {COEs, and 
coos, Autonomous, Deregulated , and sue Level) ; 

15.2.5 Filing of the appropriate administrative and criminal case and/or 
prosecution of criminal action as appropriate; and 

15 2.6 Imposition of adminis,trative fine of not less than P100,000.00 
but not more H1an P2 ,000,000.00. 

15.3 Any student intern found guilty of violating any of the provisions 
contained under Section 14 of this CMO may be subjected to sanctions 
in accordance with the concerned HE!'s rules and regulations. 

Section 16. Investigation of Complaints 

16.1 Upon receipt by CHEDROs/OSDS CHED Central Office of complaints 
or reports on alleged student exploitation and abovementioned 
violations , the same shall be immediately referred to the CHED 
Chairman through the Executive Director who shall order the Legal 
and Legislative Service and other concerned offices to conduct an 
investigation on complaints/reports for appropriate action, following 
prescribed procedures instituted by the same; 

16.2 HEI and/or FHE/0 while under investigation for alleged violations of 
this CMO may be suspended from participating in the SIAP by the 
CHED Chairman , and 
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16.3 CHED Sh.3!1 immediate :y furnish the IACAT , nd the concerned 
POEA/DMW A.nti- !!iegal Recruitment Unit. upon receipt of a copy of 
complaints on reports for appropriate action 

Article VI 
REPEALING CLAUSE 

Section 17. All previous issuances contrary to this CMO including CMO No. 221 s. 2013, 
Revised Policies, Standards and Guidelines {PSGs) on Student 
Internship A.broad Program {StAP) are hereby deemed , repealed ~md 
revoked . 

Article VU 
EFFECTIVITY 

Section 18. This GMO shaH take effect fifteen ( 15) days after publication in the Official 
Gazette or in a newspaper of national drcufation. This CMO shall be 
implememed beginning 1 "'1 sEm1ester of Academic Year (AY) 2023-2024. 

This CMO sh.al! be registered with the Office of the 'abonal Administrative 
Register at the University of the Philippines Law Center, UP Diliman, Quezon 
Ci ty. 

Issued this . .29 t ,~f ____ JJ:1S..\=1_::it 2023 __________ . Quezon City, Philippines. 

Enclosures : 

J. PROSPERO E. DE VERJ Ill, DPA 
Chairman 

Annex "A"- List of Bilateral Agreements on Edi c-ation Between the Philippines and 
Other Countnes 

Annex "S" - Guide on Internship P,an 
An nex ''C" - Report on the Student !ntems' ·rravei lnfcrrnation 
Annex "D" - Procedura i Guidelines tor HE!'s ,App lication to Participate in the SlAP 
Annex "E'' - Sl,n.P's Checklist of Requi,er-:1e-n· s in the Evaluation for Participation 
Annex "F" - Procedural Gui<iel:nes on the HEi'~. Applicatlon for CHEO Endorsement to Bl 
Annex UG''- Sl/\P's Ct'1ecklisl of Heauire 'Pet,t in me Evaluation for Issuance of 

CHED Endorsement 
Annex UH" -- Sample of Men1orandurn of Agreement for SlAP 
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f< f PLl!l! IC C,f mt P>OL/PPIN£S ANO ii!!­
INSTIT\JTG FOR lM (.>RMA TION t 
COMMUNC!-~ f,ON$ lECHNOlOGY 
Pr•Ol,lO'fKlN •111f') or fl1[ RtPUL'ttC or 
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0 1:.\lfi OPM(NT 
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ANNEX "B" 

GUIDE ON INTERNSHI P PLAN 

Internship plan includes among others . the description of the following . 

I. INTRODUCTION: 
During the internship program. the student interns are assigned to different 

areas and venues , wh ile in t11e Foreign Host Establtshrnents/Organizations 
(FHEs/Os). the student interns are given actual worl<. experience in various 
departments that may be determined and mutually agreed upon by the school. 
FHE/Os or the student intern 

Tt,e curriculum is designed in a way that the students acquire practical 
knowledge. basic concept skills . and work values in recognized FHEs/Os in host 
countries 

II. GOALS/OBJECTIVES: 
The exposure to different work situations is provided to enable the student 

intern to experience and observe the practical application of theories learned in 
school 

At the end of the internsr1,p program the student intern should be able to . 

Identify key positions 1n the industry and related operations to their 
corresponding tasks and responsibilities; 

2 Define the standard operational procedure in each of the departments 
assigned 

3 Identify and operate the equipment, facilities . and lay0t;t design 1n each of the 
departments assigned 

4. Perform requ ired skills and tedmiques necessary in the execution of 
operational procedures of the assigned tasks in accordance wi th the ex1st1ng 
workplace. t,ealth and safety standards : and 

5. Ana lyze and evaluate operational procedures in each assigned task and 
recommend any appropriate course of action to be taken to improve 
proced ures . 
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ANNEX "Bn 

Ill. REQUIREMENTS OF THE PROGRAM: 

A. List of documents for the student internship as stipulated in the CMO 

B. Orientation and Briefing 
After the application period . onentation and pre-internship seminars shall 

be set Training expectations. guidelines. rules and regulations , and course 
requirements shall be discussed. An open forum provides a venue for 
clarification on certain issues The speakers from the FHEs/Os may be invited 
to share their insights, expectations and experiences. 

C. Internship Contract 
An internship contract 1s signed by tt1e student intern, the Higher Education 

Institution (HEIL and the FHE/O This agreement identifies the student intern·s 

ta sks and some policies regarding the program 

D. Performance 
The culmination of tr1e internship program is the evaluation of the student 

intern's performance. The evaluation should contain the following: 

Name of Student Intern : ___ ____ ________ _ _ _ 

Name of the FHEs/Os and address : - --- - -~- - ---

Internship Period: Start: ______ _ End : _ ___ _ _ _ 

-·-. -----~~ ..... ---
\ 

··---- . - , i 

E. Certification 
A certification with the logo by the FHEs/Os is issued to student interns after 

the completion of the designated number of hours. The certification bears the 
seal, signed by the FHEs/Os authorized representative 
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Form for HE/ 

REPORT ON THE STUDENT INTERNS· TRAVEL INFORMATION 

Nam<e v i Part icipatiilfJ HEI: __________ _ _ _ _ _____ _ _ ___ _ 

Address:----- ---- ---------------- - ------

N rtfrtt' oJ 

Student 
Passport No,1V•s.i Type\ HQst Country 

Foreign Hm,, I Oorin 1t<n)" 
Estab11stunenl & Acldrnss 

& Addror,s 

Ot1r ation .o f 

111t"'rnship De,p3rtu'.e {'!, om {Host co,wt ry) ·tM Host Pt,ilippim,s) f vi<l-Once of 

- T- Oat~~,~---· , Oa t~ of A-rr lsal l. regi~:/:11:n ~·t Remarks from 
Dato of Oat~ o t Arriva l Deparh ,ri, {fron~lin tt,o FSP {Attached FSP 

the Ph il1pp1m::s) Co untry) f:illg,f.~.tr..i!!IJWL 
---- - -----•··--. ~----- ---+----t---,-

A NNEX "C" 

l 
'Ema~I At.1dre~sJ 

of HE1 I 
I 
! -7 
i 
I 

--~-1----~ ---~----- -~-----~-------'--------'-·---·---·-' 

Prnparcd liy 

-··-··-------··•·"·------
$ !AP Coarr:,n:vo, 

:11;.;Tf'l.i \oNltl 

L1sr thtJ ,:,1me c, stt1C:&-m Jn(ems {K'( iJ.,JU:ff ot Srf..P e,,;qagemem arc 10,,,y$ as apµropNH~ 

Ptt:ese netG1n c,..f./e, 111 !:~Cf.-1 !~na: 

Ct<rtlfied Correct: 

Collegt2 [),;on 

H~.rt:1 cop; $1}1)(;;(! O<?,v the .5Jgnar.ur.s. ol rhe SJ/.P CorH<1mr1t o..• at,01 ~E; rte:;Jtl o,· ,l,t41!hon1f:l<i rlFiJ Htiad f'-(epn,>sent~J•v~'f: !Of StAP 1tWU~tfJ 

E~~i~¾~ 

(e:~~•:ff} , .... _), ..... .. :~· 



---··- ·- --- -- - -·--·--- ·---- - ------ - -------------------- ------

PROCEDURAL GUIDELINES 

HEl'S APPLICATION TO PARTICIPATE ,IN THE SIAP 

HEI 
Complies 01/ tht? requ irP.menrs 

(~~m its the no tarized letter of intent at least one (1) 

ee.ster prior to the deployrnent of student interns 

CHED 
for evaluation 

,-··---- -- -~ 
HE! rece,ves notification that I 
they ore included in the fist of 

l 
__ ___ P __ c;_rt_ic_·ip_,a_r_if_1g_· H_E i_s ____ _J 

ANNEX "D" 



ANNEX "E" 
(FOR CHED USE ONLY) 

SIAP's CHECKLIST OF REQUIREMENTS IN THE EVALUATION FOR PARTICIPATtON 

HEI and ADDRESSES: 
FOREIGN HOST ESTABLISHMENT OR ORGANIZATION (FHE/0) and ADDRESSES: ________ _ 

STATUS OF HEI/PROGRAM: _ _ _ _ 

DATE OF STUDENT INTERNS' DEPARTURE: _____ _ 

;-···----·- · - · · ·····--oocuMENTARv·ffEouiRTP.ii Ni s - · · 1 coMPuEo ;.Jof · ·1 
i ! , COMPLIED ! 
i Du!y r:utarize.d ietter Ot in ent s1gned by lhe Pres1tienUHea<J oi the ... ! 

REMA.RKS 

inst1tL1Hon informing the Corr.m;ss1or1 of ,ts inte11lion to part1noate m t'le ! 
I SlAP . -------··· ······--- -··-·- -·· ·- ···--- · j ----------- --~--- ----------------------; 
[_l__Copies o! the follow11!_9_~-~-1x c~rt,f!~~-~Y.!~_Dean d lne ~.l?~~!!:~~-progr~rn ··---- ---------- _____ _ 
i a Government Recognition (GR}!Certificate of ?rograrn Cofl?phance 1 ! 

/COPCI_ I : I ~---~---·--~------·-----------------· -- ------· -··--. ---1------ - •··+- ---------+----- - ----
b. Vahd Accreditation Certificate with at ieast Levei Ii Accredi'.aMn : ' I 

status of the program aNarded by local acr.reditu,g bc:d1es . or at , 
least Level 1 but w,th Levei !I Accrednat,t,n status ff' Hie a[i;iid 

1 

I - - - - -, 
i ; 
i 

' I 
' ___ _ _____ o_r9.s.c_arr:~~!tt1_e_~a_1!~ _ _c_iu,~~-r<2_f_d1~pii~e . -··----· ___ L ___ __

1 
_ _ ___ -----~---· 

i c. Latest CHED a_ef)!ovedfackr:owtedged curnculum: ______________ ,l ___ _ ----------- -- --------- ----- ·l 
[--·-;c Memorandum of ;>.greement tMOA) between HEi and FHE/0 I 
1 indicating tneir speohc obliga\:cns!responsibihhes. The provisions 

provided per Section 10 must be included m the M04 1ncluding a 
provision that the HEl w;ll assume fu!i respo11s:b1!ily o ;er n·,e swderits 

t under the ITTternsh1p abroad 11ro<'ram. a~ona oihers i r---···-----·--··-----··--·--------·-.t:--~---·-..K.----m-••~----------·--- :•-·--··--
l e For State Un1versitJeS and (',oileges (SUCsJ. a cooy of me Boaro · 

Resolunon or E:(cerpts of the Meeting md,cating the Soard cf 
Re<Jent's approval of the MCA entered 111 1.0 by a11d betweeP 

i concerned SUCs and FHEs1Os and iist o1 students to be dep1oyed ; 
i for mlemsh10 abroad oroaram. : 
,- -· !. OriginJI aflidavli of .FH.86~~;\hrega~·;;--;t-s·-;;;g.si·r il\10;~;;·\he _:_ ost--;·-·· -·--·-·- -----1 
r ·----f~unt~uiy . nota:;:;zed --t~---the--FSP ·-[Pt1~;pp;r.e--e;,bass/ r·----·--· ; _ ---➔! _ _________ _ 

i Corisuia!e;Hor:orar_; Consulate authorized lo perform : 
' notanzation service\ ! ~- ---- ---·--·'---·-··---·-----~·---·--·· - ---··---·· -----···----·-1··------... ·· 

f 2 H the affidavit is not;mzed by a local not?.ry pubhc ,n :>ie hosl ; 1 
cou~trv. the same rn:;st be di; ly au!hent,cnted t;y trJe i=sp /ior f ! 

-1 
l 
I 

-i 
! 
I 
1 

. ______ _ 1n the country_of q!?sH r:<Won i!O .. AposriHe C(.,Ui:t~,~-~l ________ __ i ___ ··---~-----~-- ~- j 
non-Apostc/le COl,Plnes l J' apc.st1Peo by (ne .i\pr•st:/ie a,itr.onty • J j 

l g Proof ol conduct of H11t1al ,,1s1t'inspecti~,,, of HEis partn r FHEslCs ! , I 
i 1--- --· -such as reoo,1 or cert1;1cat,on and pictu res -·--··----- ---·-- ~--- : ________ ___________ ___, 

~--··---h !nternsh1e.?_l~..::,,_i!.t'_~ample lr.temsri:.2 Contract and ______ _____ L_ ; --+--------
L ___ !__ Con!in enc Plan . ------··••·--·---- _ ______ J___ , 

Evaluated by: Reviewed by: Recommende<I for approval; 

DATE OF EVALUATION ___ _ 



ANNEX "F" 

PROCEDURAL GUIDELINES 

HEl's APPLICATION FOR CHED ENDORSEMENT TO Bl 

PARTICIPATING HEI 
writes a le tter of request for endorsemenr duiy 

notarized with the reQutred documentations ___________________ ) 

YES 

.----- --- - --- ---------·----.. 
( CHEO prepares the endorsemenr co Bl to be signed by the \ 

Chairperson and not ii1es I-if/ to pick up the same for 

submission to the Bureau of :mm,gration. 

I 
1 (On ly fiEl 's ourhorizeci .1io1so11 per.sonnel is allowed to l ________ rr_a_n_)a_r._.r..,.V'_-'i_th_CH_ED_1

_
1 
______ _,, 

1

1 Bureau of Immigration 
Clears the stt1dent's name l ____ Prior to their de pat ture 



ANNEX "G" 
(FOR CHED USE ONLY) 

SIAP's CHECKLIST OF REQUIREMENTS 1N THE EVALUATION FOR ISSUANCE OF CHE0 ENDORSEMENT TO Bl 

HEI and ADDRESSES: 
FOREIGN HOST ESTABLISHMENT OR ORGANIZATION (FHEJO) and AODRESSES: __ ~------

STATUS OF HEI/PROGRAM ___ _ 

DATE OF STUDENT INTERNS' DEPARTURE: _____ _ _ 

1 
DOCUMENTARY REQUIREMENTS 1 COMPUEO , NOT I REMARKS -·7 (__________ __________________________________ -------------- -- ---L _______ ...;_ COMPUE!4-________ _______ _ 

\ 1 Endorsement Letter fron1 ,he concerned CHEDRO icr1ginal ) ! I 
,-- -------- ------- ---------- ------ --- ---------- - ----- - ---- -·- -· -- \ r------ -
! 2 Duly notarized ~.ppl1cat;on Letter s,gr,.,d by the Pres1d€r.t:nead cf lhe : ; 
k--institu!:011 \2_ge ther with the_i1s t ol_siudents who wi il_l;nce::go tl1e SIAP _____ j_ ____________ _,__ _______ _,_ __ 

L. 3 __ Certil:ed true ccpies ct the i01iowm9 documents -- ----··-·---- ----- -·-·------·----------------- r---------- ----------, 
f a RounO~tnp e-ttckei cor.sistent wiih the cit;rfHion of !!1e internship '. ! 

1--........ abroad program. ------·---- --- ---- ________________________________ __j _______ --~--- --~-------------------.i 
l b. C,y.r,prehens;•,e insurance Po!icy cove~ing ,he whr:e duration of the :n!emship period, including lhe day of departure, !o the arri•1al of the 
i student inteni in tile Ph1l;pPir1es _ The trave l and hea!th and med,cal ,n;ur ance shaHconlam !he followmg_ covarages; _ ____j 

1. Hospila!izatton beriefits or occurrence of symptoms for COViD i ' , i 
anct other sImI!ar heaith emer0en,;1e&. : , ! , 

~------ n. Emergency evao,iction exp~es; __________ _ ___ _ J ___ _________ :_ ________ +-------------- J 
1i1. Repatriat•on exper.ses, and -----------------------+------·--- --~-------------- -----< i iv. Travei expenses but ,1ot iirni ted to rebooking fee missed ,,r I ! 

~----- --·--··--- cance!ied_!l!_g_his . and1or addit:onai CO$! of tra,.,e! ,f apeh:able --1------ -·-t- ' 
! In case of group ,nsurance. the comprnhensive insur:mc,, Policy 1 ; 

l 
rnust b-e submii!ed too_ ether win1 the !:st of students co•,ered in case i 
ltie hsl of stvden!s is ~n annex to the sa1ct cornprehers1,e insurance i 

.. coi,cv __ : _the ~aid !1st mu st be cuiv ?.~r:t.,J!ed t:)-'.J.~e Dean of ~'.:1_e .2£.o_.,_gr_a_m_. -~ · ____ _. _ __ _ 

1 c FHEsiOs Oirec!ori cor-tairiing ,tie hst oi de()arting ':ill1dent intern~ 
! with !hB fo!iov-nng tnforrnat10!1" narne of dorrnltoi'v!hotef'o!ace of stav 1 

L ________ and its address _ an,1 con tac: ,H;mr,er.'s ··--· _______ · ____________ . _______ _ 'j_ _____________ +------------
! d Proof of com1uct al ce.neral or1ertat'on and pre -departure bnef1no for ! · 1 

I .., 
t 

1 
quaiit,ed studenl ~ interns in the presence of !~,e,r ' i 

\ ______ _parent~uard1anslsp0Jse _sucn as attendance and__,___,_ct_ti_re._.s_. _ __ -'---_______ ; _ _____ I ___ ---·--····--------- _
1
! 

14 1ndNidua: SIAP Documentary Reguirernenis o! Student Intern 
l-=-~~~a;_~-Passport-~biopage·;.::hs;:rlaiurefphotoc~): __ ··------~-------- -I=~- -- - :··- --- - ! . -- ----- --------- --- --- .J 
[_ _____ b. __ Ap0oprial,• Visa issued by the host_ coun!riJptmtocop)'l _____ ....... .!...----·---·-- i _ _______________ _ ______ _ _

1

. 
• c C<JVID-19 Vaccination Certi!,cale. i!~-t')!icab!e _____________ : ________ --~ ---·-··-··- _______________ ____ _ 
t--··cr- f¥1edical CertH,cate/s indicailng that the student iS e:nysicaHy. i 

rnental!y and emot,on3ily M as certified by the D(lH a•~cred:ied l 
___ _ .,,_'li_n_ic_s or hOsJ:i!als (origjl\ai): _ _ ______ ______________________ .] _ ________ -+----------------------- __ 

e. Tran~~~£.!..9.!_Recmis with Sea! (onginai): ------+--- ------------+------ -------------j 
1. Cert1iicatm:1 s,gned by the schoo! registrar ihal lhe studen: 1s 

currently ~nro!!ed ,n the 1nternsh,piOjT/pracl1cum subiect and has 
r::ornpieted at !east 75-%, of pro:essionaJ urnts or 4it1 year cir 

r
l --------~__g_ra1:Juall '..'.9_ student {or~nai) -- --------··--·-·----- ··-· ______ _____ __ ----------------~-------+--

g. Du!y notanzed alf1davil ot consent rom parenlsl1ega1 
guardiansispcuse or co.s,gn !he internship :;ontract/agreen;,:;nt 
(origman and ___ _________ __________ _ 

. h Other supportw,g docur11er.tary requirements oi rh-e accept•ng 
L ___ --------· cour11ry of des!i~at;on . _;f _ap_ehcable ____ ________________ _ 

Evaluated by : Reviewed by. Recommended for approval: 

DATE OF EVALUATION _ _ _ _ 



ANNEX " H" 

SAMPLE OF MEMORANDUM OF AGREEMENT FOR SIAP 

The Memorandum of Agreemeni (MOP.) may 111ciude among others the following 
provisions 

I. PURPOSE OF THE AGREEMENT 

This section states the b:g pie ure ot why and how the parties came together and 
includes 

Name of parties involved 

2 Bnef description of the scope of work 

3 Financial obligations of each party. ,f applicable 

4 Key contacts for each party involved 

IL DEFINITION OF TERMS , IF APPLICABLE 

Ill. DETAILED DESCRIPTION OF ROLES AND RESPONSIBILITIES 

Trus section ldent1f1es the mutual and joint respons1b1hties (collaborallve tasks) 
and the expected result of those 1oint efforts In add1t,on 11 hsts the specific roles 
and responsibilities of each entity and cianf1es the purpose of the MOA as 
stipu lated 111 the CMO 

IV . EVENTS OF DEFAULT 

The grounds for blacKl1sting of Foreign Host Establishments or Organizations and 
any HEls found to have commit ted the violahons of the guidelines shall be meted 
with the appropriate sanctions stated in lhe CMO 

V. EXCLUSION OF PARTNERSHIP 

The parties hereto expressly agree that nothing contained or implied H1 the 
AGREEMENT shali constitute a partnership or Joint venture within the parties 
hereto or any of them do not constitute nor be deemed to constitute any Party as 
an aff1!!ate to any Party for any purpose whatsoever 

VI. NOTICES ANO GENERAL MA HERS 

Notices under the AGREEMENT may be delivered by hand. or email, or by 
registered mail to the addresses specified . 

VII. REMEDIES 

No remedy confirmed by any of the prov,s100s of the AGREEMENT is intended to 
be excluded of an'f other remedy which 1s othe;w,se available by law, equity 
statu te or otherwise and each and any other remedy shall be curnuiat1ve and 
shall be In add1t1on to every other remedy given hereunder or not hereafter 
ex1s.mg by law equity statu te or otherw:se 

VIII. SEVERANCE 

If any provision of the AGREEMENT o pan thereof 1s rendered void illegal or 
unenforceable by any !eg1slat1on to wll:ch it 1s subJect. it shall be rendered void . 
illegal or not enfo:ceabie on!y to that extem and no further. 



ANNEX ''H" 

IX. CO NFIDENTIALITY 

The AGRE EMENT. as •Nell as its terms and cond1t1ons herein . shall be held in 

strict confidence arid that no portion or part hereof may be reproduced or be 
revealed to any personnel or entity other that the signatories herein or their 
authorized representat ive 

X. SEPARABILITY 

The inva l:d1ty or unenforceab1lity of any provision of the AGREEMENT shall not 
affect or impair other prov1sIons that are otheN1ise vahd, bmdmg and effecllve. 

XI. GOVERNING LAW ANO ARBITRATION 

The AGREEME NT shal! be governed by and construed according to !he iaws of 
the Republic of the Ph1hpp111es 

XII . ENTIRE AGREEMENT 

The AGREEME NT constitutes the enhre agreerneni between the parties, their 
successors and assignees Any and all matters or hings that the parties may 
have agreed but have not reduced in writing herein shall be void and 
meffect,ve 

XIII. DURATION 

Th is segment identifies the effective date of the AGREEMENT. ,ts term (if there 
is one ) ancl how !he agreement can be modified or terminated 

XIV . SIGNATURES OF PARTIES' PRINCIPALS 

F1naiiy. to demonstrate agreement with the terms o the MOA, spaces are 
provided fer the names and signatures of an off1c1al from each party who is 
authorized to approve agreements on the party's behalf . A space for the date 
the agreement was signed Is a!so requ ired The MOA is nol in effect until al l 
parties have s1gried the MOA Each party should then be provided with a 
signed ongir.al duly notarized and authenticated before the concerned 
Ph 111ppine Foreign Ser,nce Post 


